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First Session — Planning, Standards and Procedures



Planning, Standards and Procedures

ImPorl:ance of clc{:ining and setting goals
SPAM Statements -~ Speciﬁc, Positive Attainable Measurable Goals

Use Statement ~ critical to dc{:ining Projcct standards
Standards aPPlg to three comPonents:
Creation
Retrieval

Access

Selection Standards — Gctl:ing the Best Source

Scanning Standards — Dc{:ining Master lmagcs

Preservation Standards — No Originalitg Plcasc!



Pianning, Standards and Procedures - Resources

Bookmarks for Scanning Standards

Standard Setting Bodies

Western State Digital Image Best Practices
httl:)://www.cciPheritage.org/westemtrails/wt_bpscanning.htmi

California Digital Libraxy’s Digital Image Format Standards
httl:)://www.ccilib.org/about/PuHications/CDLlmageStci—ZOOl.Pc]F

NARA Guidelines for Digitizing Archival Materials for Electronic Access Januarg
1998 - iittP: // www.archives.gov/ research_room/arc/arc_info/ guicieiincs
_For_ciigitizing_archival_materials.Pclic

The NARA- National Archives and Records Administration- guide may be
a little olci, but it is still c]uite gooci and clear.
National Information Standards Organization Technical Metadata for Digital Still
Images ~ iittl:): //www.niso.org/sta ndards/resources/ Zﬁ9_87_tria|_use.PciF

This is still a draft document and is not an easy read, but it will introduce to

youto the best thinking on this subject.

Thc ico”owing two Publications cover more thenjust gooci scarming standards

and will be useful ti‘»roughout the life of the your cligitization Prcject.
Handbooks

NINCH Guide to Good Practice in the Digitai RCPresentation and Management of
Cultural Heritage Materials - httl:)://www.ninch.org/guide.[:)ciic

NINCH — National Initiative for a Networked Cultural Hcritage Handbook for
Digitai Prcjects - htt[:)://www.necicc.org/ciigitaI/Ciighome.iitm

Thisis Prociuceci bg the Northeast Document Conservation Center, the
original authoritg on digitizing in the Librarg sector. The handbook is also
an available in paper ~Librar3 of Congress Cataloging Number ISBN No.
0-9634685-4-5



Planning, Standards and Procedures - Resources

Other Good Sources for ExPcrt OPinions and Advice:

Research Librarg Group Guides to Qualitg in Visual Resource lmaging -
http://www.rlg.org/visguicles

These are a series of articles all of which you will find most heanCul.

A few scanning tiPs - httP://vwvw.scantiPs.com/
Wayne Fulton presents a little bit lighter and easier read. Many People with
agreat deal of c]igital exPcrience use it. EsPeciaHH read "Evaluating
Scanner Features and Performance”

Technical Advisor9 Service for Images, TASI - httl:)://www.tasi.ac.uk/
From Great Britain. Theg Provide this great resource their academic
community about the digital creation, storage and c]elivcr9 of image-
related material.

Digital Image Guide — http://www.clig-mar.com

lmage lntegration’s Resource on the web



